





CTpyKkTypa u coaepkaHue y4eOHOM IMCIUTLTHHbI

1. Henu u 3axa4n y4eOHOM AUCHUNITTHHBI

Lenu m3ydyeHus AUCUMILIUHBL oOecredeHne OO0ydaroluxcs TEOPETHUECCKUMU
3HaHUSMU O CBOMCTBaxX, NpHU3HaKaX, (QYHKIUAX, CTPYKType U MHOrooopasuu
JIOKYMEHTOB, WX KlacCU(pUKAlMK, METOJaXx U crnocobax JOKYMEHTHPOBAHUS;
NO3HAKOMHUTh C MPOLIECCOM CO3AaHUsA, OOpabOTKH, XpaHEHUS U UCIOJIb30BaHUS
JOKYMEHTOB; C(OPMUPOBATH HAaBBIKM JIEJIOBOM KOMMYHUKAllUM B YCTHOH H
NUCBbMEHHONW (OpME Ha PYCCKOM $3bIKE, HABBIKM COCTaBICHHS U OQOpPMIICHHUS
Pa3IMYHBIX BUJIOB JOKYMEHTOB, UCIOJIb3YEMBIX B IPOPECCUOHATBHON IEATEIBHOCTH
nejarora.

3ajaud:  MO3HAKOMUTb C  OCHOBHBIMM  TIOHATUSMU B 00JIacTH
JOKYMEHTAIlMOHHOTO OO0ECIEeUeHusl YIpPaBJICHUS; OCBOUTH METOJbl U CIOCOOBI
JTOKYMEHTUPOBAHMS; U3YUUTh CTPYKTYPY AOKYMEHTa U HOPMAaTHUBHbIE TPeOOBaHUS K
O(QOpPMJIEHUIO PEKBU3UTOB JOKYMEHTOB; C(HOPMUPOBATH OCHOBHBIE NPAKTUYECKUE
HABBIKH, HEOOXOJUMBIE MJII COCTaBJICHHUS M OQPOPMIIEHUS pa3JIMYHBIX BHJIOB
JIOKYMEHTOB, HCIIOJIb3YEMBIX B JIEATEILHOCTH 00pa30BaTEIbHON OpraHu3aluu.

2. MecTto aucuuniimibl B ctpykrype OITIOIT

VYyeOHast nucuuiuiiHa «JloKyMeHTOOOOpOT B OpraHU3alMi» BXOIUT B YacTb,
dbopMupyeMyl0  ydyacTHUKaMu  0Opa30BaTENIbHbIX  OTHOUICHHM,  TUCLUIUIUH
IIOATOTOBKY CTYJIEHTOB.

HeoOxoaumMbpIMU yCIIOBUSIMU /17151 OCBOEHUS YUEOHOMN AUCUUIUIMHBI SIBISIFOTCS:

3HAHUS OCHOBHBIX IIPEACTABICHUN O JTOKYMEHTE, BUJAX M TUIAX JTIOKYMEHTOB,
JOKYMEHTAIBHOM ITOTOKE ¥ 3aKOHOMEPHOCTSIX €r0 Pa3BUTHS;

yMeHHs 000011IeHNs Y4eOHOTO MaTepraia v JIOTHYECKOT0 U3JI0KEHUS YueOHOM

uH(popmaluuy,
HaBbIKM KOMMYHHKAIIMU B YCTHOW U MUCbMEHHOM (hopMme.
ConepxxaHue  JUCHUIUIMHBL  SIBJIIETCA  JIOTUYECKUM  MPOAOHKEHUEM

COZIEpKaHMS AUCUUILIMHBI «PyCCKUI SA3BIK M KYJIbTypa PEU» U CIIyKUT OCHOBOM ISl
JaMbHEHIIEro OCBOECHUSI T'YMAHUTAPHBIX JUCUUIUIMH BapUATHUBHOM 4YacTH y4yeOHOro
IIaHa.

3. [lepeyeHb MUIaHUPYeMBIX Ppe3yJabTATOB O0y4eHHMs IO JAUCUMILJIMHE
(MoOyJI10), COOTHECEHHBIX ¢ HHANKATOPAMHM J0CTHKECHUSI KOMIIeTeHIIHI

Kox o ®rOC BO HNuauxarop PesynbTaTnl 00y4yeHus 1mo
JAOCTHKEHHSI AUCHMIIHHE
YHUBepcagbHbIE
YK-4. YVK-4.1. 3HaTh: npaBuiia aJIeKBaTHOI'O
Cnocoben ocyliecTBIATh | Micnonp3yeT pa3iauyHble | peYeBOro TIOBEACHHS B Pa3IUYHbIX
JENOBYI0 KOMMYHHKAIMIO B | (GOPMBI, BUIBI YCTHOM M | KOMMYHUKATHBHBIX CUTYaIlUsX,
YCTHOM U MUCbMEHHOU COTJIACHO HOPMAaM M3Y4aeMOr0 SI3bIKA;
NUCbMEHHOW  ¢opMax Ha | KOMMYHUKAIHH Ha | YMETh: OCYIIECTBIISATh
roCyAapCTBEHHOM A3BIKE | pyCCKOM,  POJHOM U | KOMMYyHUKallMIO B  YCTHOH U
Poccuiickoit ®Penepanuu U | HHOCTPAaHHOM(BIX) MIACbMEHHOU bopmax Ha
WHOCTPAHHOM (pIX) | s3BIKE(ax) rocyJIapcTBEHHOM(BIX) sI3bIKe(ax) B




sa3bIKe(ax)

JIeNIOBOM M TpodeccuoHanbHOi cdepe

oOLIeHMS; OCYIIECTBIISITh
KOMMYHHUKAIlMI0 B YCTHOM U
MUCHbMEHHON dbopmax Ha
WHOCTPaHHOM(BIX) sa3bIKe(ax) B
nenoBor u npodeccruonansHol chepe
0011IeHuS,;

Bnagers:  HOpMamMum  YyCTHOM  ®
MACEMEHHOM KOMMYHHUKAIHH
podeCCHOHATLHOTO oOmeHus;

HaBbIKAMHU  aJIEKBATHOTO PEYEBOIO,
COLIMAIIBHOTO U MEXKYJIbTYPHOI'O
B3aMMO/JICHCTBHUS Ha
WHOCTPaHHOM(BIX) s3bIKe(ax);
HOPMAMM YCTHOW M NHMCbMEHHOH
KOMMYHHKAIMK TPO(HEeCCHOHATBEHOTO
oOllleHHs;  HaBBIKAMHU aJIEKBATHOTO
pedeBoro, COLIMAJILHOTO u
MEXKYJIbTYPHOIO B3aUMOJEHCTBUS Ha
rocy1apcTBEHHOM(BIX) A3bIKe(ax)
Poccuiickoit @enepanuu.

4. CTpyKTypa " coJep:KaHue YUeOHOH TUCIUIIMHBI

4.1. O0beM yueOHO# JUCHMILIMHBI U BHAbl Y4e0HOI padoThl

Bup yueOHoit padoTbl

O0BeM YacoB / 3a4eTHBIX ¢INHHUII

Ounas gpopma

OO0masi TPy10€eMKOCTh M CUMILIUHBI

72 (2 3a4. ex.)

Oo0s3aTesqibHAsi  ayIMTOPHAs HArpyska

24

(BCero 4yacoB), B TOM 4mcJe:
Jlexuun 8
CeMuHapCKu 3aHATUS —
[TpakTHyeckue 3aHsTH 16
JlaGopaTopHbie pabOThI —
KypcoBas paboTa / KypcoBOW MPOEKT —
Hpyrue ¢opmbl oOpraHu3anuy y4eOHOTO
npoiiecca (KOHTpOJBHBIE paboTHI, 4
WHIIMBHUIyalbHbIC 3aHATHS, KOHCYJbTAI[H
u Jp.)
CamocrositeibHast  paldora  cTyAeHTa 44
(Bcero 4yacon)
dopma arTecTanuu 3ayer

4.2. Conep:kaHue pa3aesioB IMCHUIIMHBI

Tema 1. Teoperuxko-npaBoBbIe 7| HOpPpMATHBHbIE OCHOBBI

JOKYMEHTALIMOHHOT0 00ecrneyeHus ynpaBJIeHH.
JIoOkyMeHT Kak HocutTedb HHpopmanuu. OCHOBHbIE TMOHATUS B 00JacTu
JOKYMEHTAIMOHHOTO OOEeCHeYeHusl yMnpaBieHHs. 3aKOHOJATeNbHAs U HOPMATHUBHO-



MeToauyeckas 0a3za JOKyMEHTallMOHHOro oOecnedeHus ynpaieHus. DyHKUUU
nokymenTa. Kinaccuduxarus 10KyMeHTOB.

Tema 2. CTtanaapTu3anusi npouecca J0KyMeHTHPOBAHUS.

CocTaB pEeKBH3UTOB JOKYMEHTOB. TpeOoBaHUS K O(OPMIIEHUIO PEKBU3UTOB
JTOKyMEHTOB. TpeOoBaHusi K OjlaHKaM JOKyMeHTOB. HarmoHanbHBIA CTaHIapT
Poccuiickoii  ®enepauun 'OCT P 7.0.97-2025. Cucrema cTaHaapToB IO
uHpopMaluy, OUOIUMOTEYHOMY M  U3JaTeNbckoMy neny. OpraHu3alnuoHHO-
pacnopsauTenbHas JOKyMeHTanus. TpeOoBaHus K OQOPMIIEHHIO JOKYMEHTOB.
Cucrema 10KyMEHTalUU B 00pa30BaTeNIbHOM OpraHu3aluy.

Tema 3. CucremMa OpraHu3alMOHHO-PACHOPSAAUTENIbHOM JTOKYMEHTALUH
(OPJD).

Opranuzanuonusle JokyMeHTbl cuctemMbl OPJI. OOmas XxapakTtepucTuka u
Ha3HA4YCHHE JOKyMeHTOB. IloaroroBka mpoekra JOKyMeHTa. PeKBH3UTHI
JTOKYMEHTOB, CTpyKTypa Tekcra. IlpaBuna odopmieHuss U yTBepkAcHUS. Bunibl
OpraHU3alUOHHBIX JOKYMEHTOB.

Pacnopsautenbubie JokyMeHThl cuctembl OPJI. OOmias XxapakrepucTuka U
Ha3HAYEHHUE JIOKYMEHTOB. PEKBU3HTBI, CTPYKTypa TEKCTa M MpaBHiia O()OPMIICHHS.
Bunpl pacnopsiAMTENbHBIX  JOKYMEHTOB: YKa3bl, IIOCTAHOBJICHMS, MPHUKA3BI,
pacnopsKEHUs, PEIICHHS], HHCTPYKLHUU.

NudopmanmoHHo-cripaBouHble  JOKyMeHTHl  cucteMbl  OPJI.  OOGmias
XapaKTepUCTUKa M Ha3HAu€HUE JOKYMEHTOB. Buipl MHPOpManMOHHO-CHPaBOYHBIX
TOoKyMeHTOB. OCOOEHHOCTH COCTaBIIEHUS U 0(OPMIICHUS.

Tema 4. /les1oBoe NHCHMO KAK OCHOBHOM BH/I MePENUCKH.

bnanku muig nucem. @opmydsip eiaoBoro nucbkMa. OcoOeHHOCTH O(ULInaIbHO-
JICJIOBOTO CTHJISI COCTABJICHUSI TEKCTa JIEJIOBOrO MUChbMa. Buabl ciayXkeOHbIX IHCEM,
COCTABJISIIOLME OCHOBY JIEJIOBOM KOPPECHOHACHIMU. OJEKTPOHHAs IIeperucKa.
DJIEKTPOHHBIN TOKYMEHT.

Tema 5. Opranuszanust JAOKYMEHT0000pOoTA o0pa3oBaresIbHOM
OpraHu3aluu.

@opMbl  opraHu3auuMud  paboOTel ¢  JOKyMeHTamHu. J{OKyMeHTOOOOpOT.
Hoxymentonotoku. Ilopsimok 00pabOTKM BXOASIIMX JIOKYMEHTOB. Peructpanms
nokyMeHTOB. [lopsaok 00pabOTKM UCXOAAIUX JOKYMEHTOB. HomeHknatypa nesn.
®dopMmupoBanue, o(QopMIEHHE, XpaHEHUE Jel B TEKYIIeM JeJONpPOU3BOJICTBE.
O0paboTka Aen AJi NOCAEAYIOIEro XpaHeHHUs.

4.3. Jleknuun
Ne O0beM yacoB
HaumeHnoBaHne TeMbl
n/n Ounas ¢popma
3 cemecTp
1 TeopeTuko-mpaBoBble W  HOPMATHUBHBIE  OCHOBBI
JIOKYMEHTAIIMOHHOTO 00ECIIeUeHUs YIIPABJICHHS 2
2 | CrangapTu3aisi mporecca JOKyMEHTHPOBAHHUSI
3 Cucrema OpraHu3alMOHHO-PACTIOPAIUTEIBHOMN 5
,Z[OKYMGHTaL[I/II/I
4 | JlenoBoe MUCHbMO KaK OCHOBHOM BHJI ITEPEMTUCKH 2




5 Opranuzais JIOKyMEHTO000poTa 00pa3oBaTelbHOM 5
OpraHu3aIHH
Htoro: 8
4.4, [IpakTu4yeckue / ceMUHAPCKHE 3aHATHS
Ne O0BbeM 4acoB
HaumenoBaHmne TeMbl
n/n Ounas ¢popma
3 cemectp
1 TeopeTuko-mpaBoBbIE ¥ HOPMATHUBHBICE  OCHOBBI 5
JTOKYMEHTAITMOHHOTO 00ECTICUCHUS! YIIPABJICHHUSI
2 | CranpapTusanus npouecca J0KyMEHTHPOBAHUS 4
3 Cucrema OpraHU3aIlMOHHO-PaCIOPAIUTEIbHON 5
JIOKYMEHTaIUN
4 | JlenoBoe NUChMO KaK OCHOBHOM BHJI IEPENUCKU 2
5 Opranuzainus J0KyMEHTO000poTa 00pa3oBaTelbHOI 9
OpraHu3alNH
Hroro: 16
4.5. JlabopaTopHbie padoThI
Y4eOHBIM IJITAHOM HE MPEyCMOTPEHBI.
4.6. CamocTosiTeibHasi padoTa CTYyJI€HTOB
Ne HaumeHnoBaHnue Bua camocrosiTeIbHOM O0BeM yacoB
n/n pasjaena / TemMbl padoThI Ounas ¢popma
3 cemecTp
Teoperuko-nipaBoBeie | [logroroska K
i HOPMATHBHBIE | IPAKTUIECKOMY 3aHITUIO H
1 | OCHOBEI BBIHOJ'II-\I}CHI/IC MPAKTUYECKUX 8
JOKYMEHTAIIMOHHOTO | 33/1aHUi
obecrnieueHUs
yIpaBJIeHUs
CranpapTuzanus IloaroroBska K
o | mpouecca MIPAKTUYECKOMY 3aHSATHIO H 8
JIOKyMEHTUPOBaHUS BBIMOJIHEHUE TPAKTHUECKUX
3aIaHuI
Cucrema IloaroroBska K
3 OpFaHI/ISaHI/IOHHO-U MIPAKTUYECKOMY 3aHSATHIO H 10
pacnopsiAUTEeNbHON BBIMOJIHEHUE TPAKTHUECKUX
JIOKYMEHTAlNu! 3aaHuN
HemoBoe mmcemo kak | IloaroroBka K
4 OCHOBHOI BU/JI | IPAKTUYECKOMY 3aHATHIO M 3
MepenucKu BBIMOJIHEHUE TPAKTHUECKUX
3aIaHuiI
Opranuzanus Tloaroroska K
5 JOKYMEHTO00O0pOoTa MPAKTUYECKOMY 3aHSATHIO M 10
o0OpazoBarenbHON BBHITIOJTHEHHE TPAKTUICCKUX
OpraHu3aluu 3aIaHuI




\ Htoro: 44

4.7. KypcoBbie paboThl
Y4eOHBIM IMJIAHOM HE MPEyCMOTPEHBI.

5. Metoanueckoe odecreyenne, 00pa3oBaTeibHbIe TEXHOJIOTHH

[IpenonaBanue AUCHUILIMHBI BEIETCS C MPUMEHEHUEM CIIEAYIOIINX BHJIOB
00pa30BaTEeNbHBIX TEXHOJIOTUH:

— TPaJAUIMOHHBIE METO/Ibl O0YUCHHUS: JTCKIIUH, PAKTUUECKUE 3aHSITUS;

— nHGOPMAITOHHBIE TEXHOJIOTUU: HCIIOJIb30BaHUE AIEKTPOHHBIX
o0pa30oBaTeIbHBIX PECYPCOB, DJEKTPOHHBIX OMOIMOTEK TpHU TOATOTOBKE K
MPAKTUYECKUM 3aHATUSIM;

— UHTEPAKTUBHBIEC TEXHOJOTUU: MO3TOBOM IITYpM, paboTa B MaJIbIX Tpymmax.
B pamkax  ngaHHOWl = oOpa3oBaTeNbHOM  TEXHOJOTMHM  OCHOBHBIMH  (opMaMu
OpraHu3aluu y4eOHOTro IMpoliecca SBUIKUCH: YIPaKHEHUS MO MPUMEHEHUIO 3HAHUMA,
JOKJIaJIbl CTYJICHTOB, BBICTYIUICHHUS Ha TMPAKTUYECKUX 3aHATHUSIX, IOArOTOBKA
CTyJI€HTaMU Pa3JINYHbIX BUJOB JOKYMEHTOB.

6. @opMBbI KOHTPOJISI 0CBOEHUS Y4eOHOM TMCUMIINHBI.

Texymas arrecTamusi CTyACHTOB NPOW3BOAUTCS B TUCKPETHHIC BPEMEHHBIC
WHTEPBAJIBI JICKTOPOM M TPENoAaBaTeIeM(SIMH), BEIyIIMMH MPAKTHUCCKUE 3aHATHUS
M0 AUCIUILIMHE B CJIEIYIOMMX (popMax:

—BBITIOJITHCHHUE NMUCHbMEHHBIX JIOMAITHUX 3aaHUM;

—CaMOCTOSITEIIbHOE KOHCIIEKTHPOBAHNE JTUTEPATYPHI U €€ aHAIIN3,;

—BBICTYTUICHUE HA TTPAKTUYCCKUX 3aHATHSIX;

—TIMCbMEHHBIE OTBETHI HA KOHTPOJBHOM padoTe.

[IpoMeXyTOUHBI KOHTPOJb IO pe3yJibTaTaM OCBOCHUS JIUCIUILIAHBI
MPOXOJIUT B (POpME YCTHOTO 3aueTa.

Cucrema olieHUBaHUS YU4€OHBIX JOCTHXKEHUN CTYACHTOB, OIEHOYHbBIE CPEICTBA
npeACTaBieHbl B ()OHJE OIICHOYHBIX CPEICTB K pabouell mporpamMme ydeOHOM
JTUCIUIIIMHE (TPUIOKEHUN).

7. YueOHO-MeTOANYECKOEe W TMPOrpaMMHO-UH(OPMANIMOHHOE olecneyeHmne

T CHUTLTAHBI

a) OCHOBHAs JTUTepaTypa:

1. lokymeHTaliMoHHOE obecnieuenue yrpanieHus : yueOuuk / A. C. I'pundepr,
H. H. I'op6aués, H. H. I'opb6aués, O. A. Myxamermmna. — M. : FOHUTHU-JIAHA,
2023. — 391 c. — Tekcer : anextponnbii // Ludposoit obpazoBatenbubiii pecypc IPR
SMART. — URL: https://www.iprbookshop.ru/142685.html (maTa oOpareHus:
13.01.2025). — Pexxum poctyma: Juis aBTOPU3. MOJIb30BaTENICH.

2. Ky3nenoB, U.H. Jlenonmpou3BoacTtBo : y4yeOHO-CIpaBoOYHOE mocodue /
. H. Ky3nenos. — M. : lamkoB u K, 2025. — 405 c. — Tekcrt : 3neKTpOHHBIHA //
[Mudposoit 00pa3oBaTeNbHBIN pecypc I[PR SMART. — URL:
https://www.iprbookshop.ru/144217.html (mara obpamenus: 13.01.2025). — Pexum
JOCTyMa: JIJIsl aBTOPH3. MOJIb30BaTEINECH.



3. IlaBmoBa, P. C. JlokymeHTalMuOHHOE oOecrneYeHue YIpaBieHUs /
P. C.IlaBmoBa. — 2-¢ wm3nm., crep. — CII6. : Jlams, 2023. — 608 c. — Tekcr:
MEeKTpOHHBIN //  Jlamb :  amekTpoHHO-OMOmmoreunas cuctema. — URL:
https://e.lanbook.com/book/310175 (mara oOpamenus: 13.01.2025). — Pexum
J0CTyMa: JIJIsl aBTOPH3. TOJIb30BaTENCH.

0) JOMOJIHUTENbHAS TUTEpaTypa:

1. ApacnanoBa, B. A. JlokymeHTalluOHHOE OO€CTIEUeHUE YIIpaBJICHUS : y4eO.
nocobue / B. A. ApacinanoBa. — 3-e¢ u3a., non. u nepepad. — Cypryt : Cypl'llY,
2019. - 239 c¢. — Tekct: »neKTpoHHBIN // JlaHb : S3JIEKTPOHHO-OMOIMOTEUHAS
cuctema. — URL:  https://e.lanbook.com/book/151937  (mara  oOpamieHus:
13.01.2025). — Pexxum 0oCTyma: JJis aBTOPHU3. TOJb30BaTEIICH.

2.Tanenko, H. H. OcHoBbl nemompous3BojcTBa : yueb. 1mocooue /
H. H. I'anenko. — Camapa : Cam['AY, 2019. — 181 c¢. — TekcT : anextponnsiii // JIans :
aJIeKTpoHHO-OMOMoTeunas cuctema. — URL: https://e.lanbook.com/book/123610
(mara obpamenus: 13.01.2025). — Pexxum goctymna: aJjisi aBTOpU3. MOJIb30BATEIICH.

3.TOCT P 7.0.97-2025. HammonaneHerii cranmapt Poccuiickoit deneparun.
Cucrema cTaHmapToB 1o HWHGOPMANHMH, OWOIMOTEYHOMY M HM3AATCIILCKOMY JETy.
OpraHu3aIrmoOHHO-pacIOpAIUTENbHAS TOKyMEHTanus. TpeboBaHus K O(QOpMIICHUIO
JOKYMEHTOB [DJIEKTPOHHBIA pecypc]| : yTB. mpukazoM Poccranpapra ot 26.06.2025
Ne 622-ct). — URL.: https://www.consultant.ru/document/cons_doc LAW 510883/
(mata obparmenus: 26.12.2025). — Pexxum goctyna: CBOOOTHBIM.

4. JIOKyMEHTOBEJICHHE W  apXHUBOBEJACHHWE :  CIIOBAPb-CIPABOYHHUK  /
O.T. YcanoBa, A.B.JlymnukoBa, A.I. AsnarynoBa, M. B. MoTtopHas. —
UYensOunck : YenstOMHCKUNA rocy1apCTBEHHBIN HHCTUTYT KyJIbTyphl, 2015. — 116 C. —
Tekcr : anexrponnsiit // Lludposoit obpazosarenbubiii pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/56404.html (mata oOpamenus: 13.01.2025). — Pexum
J0CTyTa: JIJIsl aBTOPH3. TOJIH30BaTEICH.

5. EropoB, B. II. [JoxymeHTaumoHHOE OOECleYeHUue  yIpaBJICHUS
HETOCYJapCTBCHHBIX  OpPTaHM3aliii B  YCIOBHSAX IU(PPOBOM  SKOHOMUKH  /
B. II. EropoB, A. B. CnunbkoB. — 2-¢ usn., crep. — CII6: Jlans, 2023. — 216 c. —
TekcT : snexkTpoHHbId / Jlanb : s1eKTpoHHO-OMOnMoTeuHas cuctema. — URL:
https://e.lanbook.com/book/339788 (mara oOpamenus: 13.01.2025). — Pexum
J0CTyTa: JIJIsl aBTOPH3. TOJIh30BaTEICH.

6. JlapuonoBa, M. Bb. IlpakTukyMm 1O  OpraHM3allMOHHOMY U
JIOKYMEHTAIlMOHHOMY OOECIEUEHHUI0 NEATEIbHOCTU OpraHu3anuu : y4yed. nmocodue /
M. b. Jlapuonona, U. E Cadpponosuy. — Exarepunoypr : PITIITY, 2019. — 206 c. —
Texkcr : anmektpoHHsbli / Jlans : 31mekTpoHHO-OMONHMoTeuHass cuctrema. — URL:
https://e.lanbook.com/book/222434 (mara oOpamenus: 13.01.2025). — Pexum
JIOCTYyTIA: JJIsl aBTOPU3. MOJIh30BaTEIEH.

7. IlaBnoBa, P. C. JlokymeHTanmonHoe obecrieueHue ympamieHus. [lemoBas
nepenucka / P. C. I1aBnoBa. — 2-¢ uzna., crep. — CII6: Jlanp, 2023. — 152 ¢. — Tekcr :
ANEKTpOHHBIN //  JlaHb :  SJeKTpoHHO-OMOnMoTeuHas cuctema. —  URL:
https://e.lanbook.com/book/288977 (mara ob6pamenus: 13.01.2025). — Pexum
JOCTyTA: JIJIsl aBTOPH3. TMOJIH30BATEIICH.



8. Ilerymko, H. E. JlokymeHTanimonHoe obecrieueHue YMpaBiIeHUS : Y4eOHO-
metoauueckoe mocodbue / H. E. Ilerymko. — Munck : BI'YKU, 2020. — 165 c. —
Texcr : amekTpoHHbIA / Jlane : 37MeKTpoHHO-OMONMoTeuHass cuctema. — URL:
https://e.lanbook.com/book/176019 (mara oOpamenus: 13.01.2025). — Pexum
J0CTyMa: JIJIsl aBTOPH3. TOJIb30BaTENCH.

9. [lpaBuna ACIONPOU3BOACTBA B TOCYJAPCTBEHHBIX OpraHax, oOpraHax
MECTHOTO CaMOYNIpAaBJICHHs [DIEKTPOHHBIA pecypc] : yTB. mpuka3oMm Pocapxusa
ot 22.05.2019 Ne 71. — URL:
https://www.consultant.ru/document/cons_doc LAW 342093 (mata oOpaiieHus:
13.01.2025). — Pexxum mocTyma: CBOOOIHBIH.

10. IlpumepHass HMHCTPYKLHS TIO JIE€JIONMPOU3BOJCTBY B TOCYJapPCTBEHHBIX
opraHu3anusx [DIEeKTpOHHBIM pecypc]| : yTB. mpukazom PocapxuBa ot 11.04.2018
Ne 44, — URL: https://www.consultant.ru/document/cons_doc LAW 305137 (nara
oOpamenus: 13.01.2025). — Pexxum noctyna: cBOOOAHBIM.

B) HTEpHET-peCypChI:

1. Jlyranckast pecnyOJMKaHCKas YHHBEpcajbHas Hay4dHas OuOiIMoTeKa
uM. M. I'opbkoro : [caiit]. — Pexxum moctyma: http://lib-lg.com.

2. Poccuiickasi rocymapcTBeHHas OubOnmoreka : [caiiT]. — Pexkum mocrtyma:
https://www.rsl.ru.

3. Hayunas 6uOmmoteka ®I'BOY BO «JIT'TIY» : [caliT]. — Pexxum moctyma:
https://lib.Igpu.org.

4. 9bC IPR SMART [caiit] : HayuyHO-OOpa3oBaTelbHBIN pecypc. — Pexum
noctyma: https://www.iprbookshop.ru.

5.9bC «Jlaub» [caiiT] : snekTpoHHas OubamoTreka. — Pexum mocryna:
https://e.lanbook.com.

8. MaTepuajibHO-TEXHHYECKOE 0O0ecnevyeHue TUCIIUTTMHBI

OcBoeHne NUCHUIUIMHBI TPEANOaraeT MCIHOJIb30BAaHUE AaKaJEMUYECKUX
ayIUTOpUA  JUIsl  TPOBEJCHUS  JICKIIMOHHBIX W TMPAKTUYECKHX  3aHATHH,
COOTBETCTBYIOIIMUX JCUCTBYIOIIMM CAaHUTAPHBIM U MPOTUBOIIOKAPHBIM TIPABUIIAM U
HOpMaM.

AyauTOpHOE  OCHAIllEHWE: JIGKIMOHHAS  ayJAuTopHs, pabodee MecTo
MpernojiaBaTelisi, OCHAIIEHHOE KOMIBIOTEpOM, paboyume MecTta CTYICHTOB,
KaHLEJSIPCKOE OCHAIIeHHE y4eOHOro mpoliecca.

JIeKMOHHBIC ~ 3aHATHS:  MYJbTHUMEIWWHAS  ayJUTOpUS:  KOMIIBIOTEP
MYyJBTEMEINA C TPUKIAJIHBIM TPOTPAMMHBIM OCHAIIIGHUEM: IPOCKTOP, KOJIOHKH,
nporpaMma Jijisi IPpOCMOTpa BHIeO (DaljIoB, TENEBU30p, MPE3CHTAMH 10 TeMaM
JUCITUTLTHBI.

[TpakTrueckue 3aHATHS: KOMITBIOTEPHBIN KJIACC, TPE3CHTAIMOHHAS TEXHHKA.

[IpenoaBaHue MUCHUILIMHBI TMPEAYCMATPUBACT JOCTYI OOyYaromMxcs K
AJIEKTPOHHO-OMOIMOTEUHBIM cHUCTeMaM (DJIEKTPOHHBIM ~ OmbOmmoTekam) «JlaHby,
IPRSMART wu k »3nexkTpoHHOW WHGOPMAIMOHHO-00pa30BaTEILHON  cpene
YHUBEPCUTETA.



9. JIucT 1OoNMoOJITHEeHUH U U3MEeHEeHH I

n/n

Jara
BHECEHHUS
H3MeHeHus /
JOTIOJTHEHH S

OcHoBanune

Conep:xanue u3menenus /
JOMOJIHCHUA

JIuua, noaTBepKAAIOIINE
H3MeHeHue / JoOmoJTHEHHe

3aBeayouuii
Kadeapoi
(PHUO,
MOJAIMNCDH)

JdupexTtop /
JIeKaH
(®uo,

MOJANUCH)




